HEALTH AND SAFETY COMPETENCIES LOG
SUBJECT: HEALTH AND SAFETY INSPECTION
Name of candidate(s):     
Faculty/school/service/team:     
PART 1: TRAINING - health and safety knowledge gained (to be completed by the candidate/s)
The candidate has / candidates have developed relevant health and safety knowledge via:
	
	DATE
	
	DATE

	University-provided central H&S training:
	
	University-provided local H&S training:
	

	 FORMCHECKBOX 
 Health and Safety Inspection Workshop
	
	 FORMCHECKBOX 
 On-the-job-training (please specify) 
	

	Other please specify: 
	
	 FORMCHECKBOX 
 Courses delivered by specialist staff at faculty/service level. Course title: 
	

	Previous experience:

(Please specify)
	
	 FORMCHECKBOX 
 Approved external training provider

Course title and name of the provider: 
	

	
	
	 FORMCHECKBOX 
 Other please specify: 
	

	
	
	
	


Candidate(s)’s signature(s): ________________________________ Date: ______________

PART 2: ASSESSMENT OF CANDIDATE HEALTH AND SAFETY COMPETENCIES by HEALTH AND SAFETY MANAGER OR LINE MANAGER (or their delegated nominee) 

	MINIMUM PERFORMANCE ASSESSMENT CRITERIA
	DATE
	ASSESSMENT METHOD

	1. Lead a H&S inspection satisfactorily
	     
	     

	2. Know how to communicate the findings of the inspection
	     
	     

	3. Job / activity-specific requirements

	     
	     


Name of candidate(s)’s line manager (Assessor to complete):_________________________________
Assessor is a: 
 FORMCHECKBOX 
 Health and Safety Manager  FORMCHECKBOX 
 Line Manager   FORMCHECKBOX 
 Delegated nominee/ Other (please specify):      
Assessor’s name:      
	 FORMCHECKBOX 
 I am
 FORMCHECKBOX 
 I am not*
	

	
	satisfied with the candidate’s ability to complete a health and safety inspection

	
	


*Please direct the candidate to the University H&S training provision or discuss your concerns further with your H&S Manager
Assessor’s signature: ________________________________ Date: ______________

Please specify the type of equipment or activities that the individual is authorised to inspect.
	


HOW TO COMPLETE THE HEALTH AND SAFETY COMPETENCIES LOG (for health and safety inspections):

PART 1: TRAINING
Candidates should select the type of training they have received and acknowledge it with a signature.

They should enter the date on which the training was last provided.

PART 2: ASSESSMENT OF HEALTH AND SAFETY COMPETENCIES
This should be completed by the Assessor, who may be a Health and Safety Manager or the candidate’s line manager (or their delegated nominee). 

Please find some examples of performance criteria below.

1. Health and safety inspection skills

Candidates should:

· Understand the importance of planning the approach to collect relevant information about the inspected area before starting the inspection (e.g. where is it? who should I talk to?)

· Be aware of the circumstances in which Trade Unions representatives should be invited

· Understand the benefits of undertaking a H&S inspection

· Be aware of the University expectations on health and safety set out in each Standard (e.g. Display Screen Equipment, PA testing, first aid provision, etc.) 
· Be confident to approach others about health and safety

· Understand the importance of involving individuals who have the local and relevant technical knowledge (e.g. Office Manager, Principal Investigator).

· Lead a health and safety inspection satisfactorily (i.e. with confidence, spotting significant issues and adapting the questionnaire to the needs of the area, etc.)

Line managers could ask a Health and Safety Manager to assess a Health and Safety Co-ordinator’s ability to undertake a health and safety inspection satisfactorily. This could be done by coaching and then observing a candidate. 

For further advice contact your Health and Safety Co-ordinator, Health and Safety Manager or refer to the health and safety courses advertised on the health and safety website
2. Communicate the findings of the health and safety inspection 

Candidates should be able to identify the local processes by which the findings of the health and safety inspection are communicated:

· To the inspection team (e.g. emailed document)

· To health and safety committee (e.g. by Health and Safety Co-ordinator, local management or Head of School)

· To staff (e.g. safety as an item on team meetings, local website)

3. Job / activity specific requirements
Add your own requirements
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