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Fire Safety
Emergency evacuation questionnaire for disabled staff/ students

1. Why you should fill in this form
As an organisation we have a legal responsibility to protect you from fire risks and ensure your health and safety.  To do this properly we need to know:

if you require information about our emergency evacuation procedures
and

if you need assistance during an emergency.

It shouldn’t take you more than a few minutes to complete the form.

2. What will happen when you have completed the form?
We will be able to provide you with any information you need about the emergency evacuation procedures in the building(s) in which you work/study.

If you need assistance, we will be able to work out a “Personal Emergency Evacuation Plan” for you.  To do this we will discuss the best ways of getting you out of the building quickly and comfortably.  We will involve you, your manager or your academic supervisor and the person(s) in charge of the building(s) in which you work/study. 

	Name 
	

	Job title (if applicable) 
	

	Department/ course 
	

	Brief description of duties/ activities (as appropriate)
	


Location
1. Where are you based for most of the time?  Please name: the building, the floor and  the room number
2. Will your job/ studies take you to more than one location in the building in which you are based?
YES     (


NO     (
3. Will your job/ studies take you to different buildings?

YES     (


NO     (
Awareness of emergency evacuation procedures
4. Are you aware of the emergency evacuation procedures which operate in the building(s) in which you work/ study?

YES     (


NO     (
5. Do you require written emergency evacuation procedures:

YES     (


NO     (
5a       Do you require written emergency procedures to be supported by

           British Sign Language (BSL) interpretation?


YES     (


NO     (
5b
Do you require the emergency evacuation procedures to be in Braille?


YES     (


NO     (

5c
Do you require the emergency evacuation procedure to be on tape?



YES     (


NO     (
5d
Do you require the emergency evacuation procedures to be in large print?


YES     (


NO     (
6. Are the signs which mark the emergency exits and the routes to the exits clear enough?

YES     (


NO     (
Emergency alarm
7. Can you hear the fire alarm(s) provided in your place(s) of work/ study?

YES     (


NO     (

DON’T KNOW     (
8. Could you raise the alarm if you discovered a fire?

YES     (


NO     (

DON’T KNOW     (
Assistance
9. Do you need assistance to get out of your place of work/ study in an emergency?

YES     (


NO     (

DON’T KNOW     (
10. In an emergency, could you contact the person/people in charge of evacuating the building(s) in which you work/ study and tell them where you were located? 
YES     (


NO     (

DON’T KNOW     (
Getting out
11. Do you use a wheelchair?
YES     (


NO     (

Sometimes     (
12. Do you find stairs difficult to use?

YES     (


NO     (

DON’T KNOW     (
13.
Do you have a condition that could cause you to become confused in the event of an emergency?  

YES     (


NO     (
14 
Do you have mobility difficulties that could impede your progress in the event of an emergency evacuation of a building in which you work/ study?  
YES     (


NO     (
15.
Do you have a condition that would cause you additional distress if you were to hear an emergency fire alarm?   

YES     (


NO     (
Thank you for completing this questionnaire.  The information you have given us will help us to meet any needs for information or assistance you may have.

Please return the completed form to: _____________________________

_____________________________________________________________

For more support and advice speak to your local Fire Warden or contact the Fire Safety Managers on safety@leeds.ac.uk or 0113 343 8004 or 8006. This document is part of a broad protocol on fire safety, for more information go to www.leeds.ac.uk/safety 

Personal Emergency Evacuation Plan (PEEP)
Name ________________________  

Location  

Building ____________________

Floor
____________________   Room Number___________

Awareness of procedure
I am informed of an emergency evacuation by:

(    Existing alarm system

     

(    Pager device     



(    Visual alarm system



(    Other (please specify)


Designated assistance: (The following people have been designated to give assistance when I need to get out of the building in an emergency).
Methods of assistance:  (e.g.: Transfer procedures, methods of guidance, etc.)

Equipment provided:

Evacuation procedure: (A step by step account beginning from the first alarm).

Safe route(s):

For more support and advice speak to your local Fire Warden or contact the Fire Safety Managers on safety@leeds.ac.uk or 0113 343 8004 or 8006. This document is part of a broad protocol on fire safety, for more information go to www.leeds.ac.uk/safety 
Health and Safety Services


Wellbeing, Safety and health�
�















	Doc control no:  PRSG16.8                         
WELLBEING, SAFETY AND HEALTH MANAGEMENT SYSTEM

	Author:
	HSS
	Approved by:
	PV
	Version number:
	3
	Issue Date:
	Feb 2017


	Title:
	PEEP Questionnaire: fire safety
	Number:
	PRSG16.8 v3
	Issue date:
	Feb 2017 
	Page Number
	Page 5 of 5



